WILTSHIRE HERITAGE MUSEUM
JOB DESCRIPTION
Title:
Education and Outreach Officer (Maternity Leave)
Responsible to: 

Director
Main Purpose:
To provide a broad based education and outreach service, including talks, handling sessions, guided tours, workshops, role-play, events, and holiday activities
About the Museum

Wiltshire Heritage Museum is home to Britain’s best Bronze Age archaeology collection, drawn from the World Heritage Sites of Avebury and Stonehenge. The Museum is working closely with English Heritage and Salisbury Museum on the development of the Stonehenge Visitor Centre, and has exciting plans for new displays. The Museum has a high profile, and regularly features in newspapers, radio and TV. We also have an extensive archive and library, which is used by many researchers.
The Museum runs a full programme of exhibitions, events and workshops, particularly with schools and families in and around Devizes. There is a monthly children’s museum club, a busy holiday activity programme and we organise 3 Family Days each year. In 2009-2010, there were:
· 4,793 participants in education activities

· 69 visits by and to schools by Education and Outreach Officer

· 17 visits by Colleges and Universities

The Museum is run by the Wiltshire Archaeological and Natural History Society, which has over 1,000 members, including local supporters, families, professional archaeologists and academics. The Museum has eight members of staff, and over 200 volunteers, who together give over 6,600 hours of time to support the work of the Museum. The post-holder will be supported by volunteers, and will be able to work closely with the Director, Curator, Archivist and other members of staff.
Role & responsibilities
· To provide a high quality education service for schools
· Deliver a programme of education workshops, particularly for KS1 and KS2 National Curriculum topics

· Work with Secondary Schools to develop workshops and resources 
· Liaise closely with teachers and take bookings
· Maintain and develop the handling collection and resources
· To support and develop informal learning and community outreach:
· Plan and run activity sessions for the YoungWANHS Museum club
· Organise and deliver Family Days, Holiday activities and outreach events
· Organise re-enactors and freelancers for events and workshops

· Support the exhibition programme and the development of new galleries

· Work with the Marketing and Administration Manager to promote education and outreach
· General:
· Support and develop volunteers

· Order materials and resources within an agreed budget
· Ensure prompt invoicing for sessions delivered
· Undertake other duties as may be assigned from time to time

Qualifications and Experience

	
	Essential
	Desirable

	Qualifications
	Degree in Archaeology, History or a related subject
	PGCE or equivalent

	Skills
	Using standard Office software
Knowledge of National Curriculum and education issues
	Creative skills – eg art, craft, drama, music

Use of basic DTP software (eg MS Publisher)

	Personal attributes
	Well-organised

Meeting deadlines
Able to work weekends and school holidays on a regular basis

Able to work evenings on an occasional basis

Full driving licence and use of a car

Willing to undergo a CRB check
	

	Experience
	Proven learning and outreach experience in a museum or heritage context
	Working in the independent sector




Job details
Length of contract: 

This is a maternity leave contract, and is initially for six months

Working hours:

2 days a week (preferably Tuesdays and Wednesdays) with additional hours to prepare and deliver events and activities as agreed (often an additional 2 days per week)
Pay:



£11.43 per hour, equivalent to annual salary of £20,811.
Flexible working:

A job-share application would be considered. Please indicate clearly in the application how this would be managed.
Travel:



A travel and subsistence allowance is payable
Applications:


Please complete an application form which can be downloaded from the website. This can be emailed to Karen.jones@wiltshireheritage.org.uk but must arrive before the deadline. A CV and additional material may also be included. A signed paper copy of the application form must also be submitted, but this can arrive after the application deadline.

Closing Date


3pm Friday 11 March
Interview Date

We would like to interview shortlisted candidates on Friday 25 March, please let us know if this is convenient for you.
Target start date:

4 May 2011. This allows for a short handover period.
Probation


The post is subject to a three month probationary period and is subject to a satisfactory CRB check
